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Lo legsl Bests

The Clsssification 2ot of 1923, as smended by Sections 403 end Lok of
the Federal Zmploywes! Pay ict of 20 June 1945 (Public Law 106 - 79th
Congreas, § U.8.C.4 66 (£) wnd (), provides statutory sgthority for grant-
ing within-grode pay inoreases ss revards for guperior acoomplisheent in
conformity with repulations carrently set forth in USCSC Departimental Cirw
eular Yo, SU0, dated 5 Gotober 17L5. |

2. Counities oa Supsrior Accomplishmsnt.

A CIA Couadites un Juperior icoompligiument ls lLerebly veliabllshed oom~
posed of the following:

Beculive Uirector : - Chalroan '
Etocative for Adzministration -~ Alternate chalraan
and Hanegenent ad asnber
Chisf, Nsnagewent Branch, ALM — Uazher
M, m m’ m — m

Assistact Director or sw?u.i.r conoarnsd ~— Heber
3. The comsittes will review all recomondod rowards O salary incresses
for superior acuomplishemt and make recosmondations to the Director.
Le Conditions of Eligibility.
Eligivility for witainegrade szlary advanoessnt as a reward for superior
ascomplisheant siall be subject toy
A+ Sufficisnay of zvallabls «ppropristions.
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be Superior accomplishment conforuing tc the standards establishad
in this instruction.
c. Compensation of the individusl concerned being less than the
meximun vote of compensation for the grade of his peeition.
de Bo previous advencesent ss & rewnrd having been authorised for
the individusl concerned during the prescribed watting neriod for e
norsel serledie pey increase.

Se Standards and oriteris for Laparior Azcosplishments Festrds.

& & A siperior aewmplm:mm werrvanting the additional edvanoemnt
of an amnloyws must sset one of the followling teste:

(1) Sustaioec work parfam for a period of at lsast three
months of such & nature that it not only asets the requiremants
for tae highest attainable efficlency rabtlug b werite distinotion
mong thoge who are glven such rabing or among thoss whoss current
waork performance is suliiclently cutgtanding % Jusiliy suco ratimg.

(2) Iaitiation of an idés, wethod or devics widch has been
developed and sdopted t© improve the public service or provide for
sore economical operstion in the public intorest.

{3) A special set or service in tie public interest, related
to official smployment and over and above noreal positiocn require-
manta, of such an wwsus of distinctive charactar that ite recog-
nition as @ basis for an additlonal advancenent would serve as a
defialte incentive to othwru, .
be When an smployee is recomwended for an addltlonal advencemsnt

under parsgfuph 5a(l) above, the recommendstion wust inciudes
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(1) A stataman? that the employse has had, for 3 pericd of &t
Inast oix months Lmsadiately preceding the date of the recosmends-
tion, an efficlemey rating of “excellaat® or that he merlts suckt a
mting at the tize the rwcommendation is nede.

(2) 4 description of how the employee would have to perfom
hiz dutiss in order to meel the standards of performance normelly
axpectad in the posiidun,

{3) 4 deseription of how the smployee sctually perfurwad his
duties in order to be rated “excellant”. This shwuvld inelnte facts
conoerning the guentitsy and quality of the em>loyee's work, the
mannel of perforaance, peraonal tralis, and other evidence of
superior accesplisisent. This part of the recommsndation should
be in szmcirlc teras wilh examples to siow how be met Loe standards
of an "axesllent” smployes.

(L) A desoription of how tus smployse's performmnce nerite
distinotion among other seploysse retied “axcellent® or o are
worthy of such retingg and how such performsnce wag an incentlive
te cther employoes.
0+ Exmmnles of the types of acte or vervice which might Justify

additional advancesment undar paragraph 5a(2) and (3) sbove aves

{1} Distinguished schisvemsut in fmproving the morale of
snplayees.

{2) Outstanding contrilz.tion to msnagement or operstions.

(53) Monetary saving to the government.

(k) Aoty servies, or valor over and sbove the oall of duty.

(S) Performstce whic: has Lnvolved the ¢wrcoming of wwmenal
dlifioultive.
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d4» Examples wnich by themsslves are not acceptable for recommenda-
tion foy superior accom:lishwent rewards are listed below:
(1) long hours wluntarily worieed.
(2) leyalty %o the service.
(3) Eficiency rating of Very Good or Oxcellent.
(L) Performing dutiss of & highnr grade,which situation could
have been corrected by realloestion,

(5) Reallocation to & higher grede without salary increage.
(6) long and faitaful mervice,

6o Frocedurs.
cv  Be ALl recowmmerdations for withinegrsde promctiong under this
ingtruction will be submitted in tripilocte on Form 37-) (fursonnel
Agtion),scrompenied by detelled beasls for the recommndation, through
tha Chisl, Parsonnasl Hreodh, Aédl, to the coumittes. The tye of sotion
shoudéd be siown on Porm 37-3 ag "ray Tnereese for Supericr Accomplish-
rent®, and the effective date shall be the beginning of the first pay
period following e approval by the ™irector,

be The commitisme will reviow and formard 49 the “irector for final
aotion all recomendations which, in the opinton of the conmittes, meot
the standards established for suck an increass.

as Recommndstions which, in the opinion of the committes, do not
nmost eptabliched standards for sdvancmmsnt will be retwrned to the
initiating officer with & atatemsnt of remeons for the committee's
action, In such cases, Mssiztant Directors and Starf Chiefs conoerned
agy apptal o the Jdrector Lf tiay o deaire.
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de The Chisf, personnel <ranch, will be responsible for reccamend-
ing adequate publicify for such rewards so that they say sarve as an
incentive 0 all emnloyess.
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